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Native American Human Resources Association Bylaws 

Article I. Organization 

Section A. Establishment 
There is hereby established and recognized the Native American Human Resources Association, 
referred to as the “Association”. 

Section B. Purpose 
The purpose of the Association is to develop a Human Resource Network whereby members can 
communicate and share information and resources relative to respective Human Resources 
Department’s needs and employment practices. The Association collectively serves various tribes and 
other entities to enhance professional development for each member. 

Section C. Association Official Logo 
Association Officers shall, in collaboration with the membership, design an official logo, which shall 
bear the name of the Association. Adoption of the official logo shall be by a majority vote of the 
Association. 

Section D. Structure 
The structure of the Association shall include its Officers and the respective Native American 
organizations as described in Article II, Section A. 

Article II. General Membership 

Section A. Association Membership Criteria 
Membership shall include tribal governments, organizations, businesses, enterprises, educational 
institutions, students, and individuals in tribal human resources. Individual Native American Human 
Resource professionals shall also be eligible for membership. 

Section B. Application Procedures 
1. Applications for Association membership shall be submitted to the Association Secretary by an 
organization or individual. 

3. All applicants’ names will be entered into the official membership roll of the Association. 

Section C. Association Membership Fees 
1. Fees will be due each year on January 1st. Fees will be used to defray administrative costs and 
honorarium. The Association shall issue a “Certificate of Membership” upon the receipt of membership 
fees. The Association will waive membership fees in exchange for in-kind services provided by 
student(s). In-kind services will be reviewed and approved on a case basis by the Association Officers. 
Annually the board can consider reducing the membership fees to half price in June. 

2. Membership fees are non-refundable and non-transferable 

1. Membership fees will be reviewed on an annual basis.  Changes to membership fees or structure 
shall be adopted by majority vote of the Association. 
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Article III. Association Officers  

Section A. Composition 
Association Officers shall be composed of a President, Vice President, Secretary and Treasurer.  

Section B. Authority 
Association Officers shall have the authority and obligation to carry out their duties and responsibilities 
in order to achieve the purposes of the Association, as stated herein. Unless expressly approved by a 
majority of the Association, no individual officer shall conduct business or speak on behalf of the 
Association. In the absence of the President, the Vice-President assumes authority. In the absence of the 
Secretary during a regular or special meeting, the membership reserves the authority to appoint a 
Secretary pro temp and only for the duration of that meeting.  

Section C. Term of Office 
1. All nominees must meet Article II, Section A and Article VI, Section A criteria. 

2. All elected Association Officers must attend and participate in activities and meetings of the 
association.  If the Officer has more than three unexcused absences in a calendar year, the association 
will assume the officer has abandoned their position and can address the vacancy according to Article 
III Section E.   

3. The nomination/election of Association Officers shall be during a designated bi-annual meeting and 
with a majority of the total membership present. 

4. Nominations for each office may continue until a motion is made and passed to cease nominations.  

5. The nomination process shall be administered for each office beginning with the President.  

6. Voting for each office shall be conducted by secret ballot. 

7. Once a President has been elected they shall assume the responsibility of conducting the remaining 
election process. 

8. Nominees shall reserve the right to decline the nomination.  

9. Term of office shall be two consecutive years served for each officer position.  

Section D. Duties of Officers 
President: 

1. Presides over all regular and special meetings.  
2. Determines if a quorum is present. 
3. Calls meeting to order. 
4. Maintains the decorum of all meetings. 
5. Determines and calls special meetings as required. 
6. Rules on all points of order. 
7. Entertains motions and calls for the vote.  
8. Announces the outcome of all votes. 
9. Signs all official documents, resolutions, bank drafts, etc.  
10. Serves as the official spokesperson for the Association. 
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11. Votes only in the event of a tie. 
12. Carries out all decisions of the membership as directed. 
13. Consults with all Officers regarding Association business. 
14. Allows members to speak on Associations issues. 
15. Recommends the establishment of Task Force. 
16. Works with other tribal, state and federal agencies.  

Vice President: 

1. Assumes the role of the President in their absence. 
2. Assumes duties/responsibilities assigned by the President in their absence.  
3. Assists the President, Secretary, and Treasurer in carrying out the duties and responsibilities of 

the Association. 
4. May sign official documents, bank drafts, resolutions, etc. 
5. Serves on Task Force developed and as described.  

Secretary: 

1. Prepares agendas in collaboration with the membership. 
2. Ensured an accurate recording of all duly called meeting to include time, attendance and votes. 
3. Ensures the preparation, dissemination and presentation of all Association meeting minutes. 
4. Assists in the preparation of meeting agendas. 
5. Maintains the official membership roll of the Association.  

Treasurer: 

1. Maintain an adequate accounting of all Association finances and assets to ensure accountability 
thus avoiding fraud, theft, misuse, misappropriation and embezzlement.  

2. May sign official documents, bank drafts, resolutions, etc. 
3. Prepares and submits bimonthly financial reports. 
4. Keeps a permanent record of financial reports.  
5. Coordinates annual audit with an outside source.  

Section E. Vacancies 
Vacancies shall be filled pursuant to Article III, Section D. Persons filling vacancies shall serve the 
remaining term vacated. Vacancies may occur by virtue of recall, resignation, organizational 
reassignment, abandonment, disability, death or a member no longer meeting Article II, Section A. 
criteria.  

Article IV. Meetings 

Section A. Regular Meetings 
Regular meetings shall be held bi-monthly.   Regular meeting dates shall be agreed upon by a majority 
of Association Officers. 

Regular meetings may be rescheduled due to tribal or other obligations upon notice during the 
preceding meeting.  

Section B. Special Meetings 
The President or a majority of the membership may call a Special Meeting. The Association Officers 
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shall determine the time, date and place. The Secretary shall notify all members as required herein. The 
necessity of a Special Meeting shall be determined on case by case basis. 

Section C. Annual Meeting 
The Association’s Annual Meeting shall be held during the December meeting at a time, date and place 
shall be determined by the Association Officers and with notification given to the membership as 
required herein. 

Section D. Association Task Force 
The President may recommend that a Task Force be established to undertake assignments with specific 
instructions and timelines. Findings of the Task Force shall be referred to the entire membership for 
review and action, if required. Upon completion of the assignment the Task Force shall not exceed five 
(5) members. Quorums for a Task Force shall be a simple majority. 

Section E. Association Officers 

The President may schedule and call an Officer’s Meeting of all Association Officers. The purpose of 
the meeting is to conduct association business.  

Section F. Quorum 
A quorum shall consist of a majority of the Association Officers, or majority membership of a Task 
Force. If no quorum exists, the presiding officer shall announce the lack of a quorum and disburse with 
the next meeting being pursuant to Article IV. Section A. Under no circumstances shall the Association 
or a Task Force conduct business in the absence of a quorum. If during a meeting the Association or 
Task Force loses a quorum the presiding officer shall cease said meeting. 

Section G. Voting 
Only Association members shall vote on issues before the Association. Only a vote of in favor, opposed 
or abstain shall be entered. A simple majority vote of members present shall determine the outcome. A 
majority is defined as “one more than half of the votes cast by members present who are entitled to 
vote.” It shall further be the responsibility of each member to vote on issues unless they have a personal 
financial interest in the matter. 

Section H. Attendance 
Association members are encouraged to attend all regular and special meetings. Officers that have more 
than 3 unexcused absences in a calendar year will result in abandonment of position.. Any member 
unable to attend a regular or special meeting may appoint in writing, a proxy member from within the 
organization they represent who shall have full voting privileges. However, ex officio members shall 
not be allowed to assume Officer pro-temp positions within the Association. 

Section I. Minutes 
Minutes of all regular and special meeting shall be recorded by the Secretary who shall be responsible 
for preparing and disseminating said minutes at the next regular meeting. 

Article V. Compensation 
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Section A. Meetings 
Association Officers or members shall not be compensated for their attendance during a regular, special 
or Task Force meetings. Attendance shall be viewed as “in-kind” from the respective tribal 
organizations or individuals. 

Section B. Travel/Meetings 
Based on the availability of funds and Association approval, Officers, Task Force members or 
Association members may be compensated for travel/meetings with other tribal, state or federal 
agencies or attending relevant Native American conferences. Receipts shall be required to reconcile 
travel expenses. Failure to attend a meeting/conference shall result in the denial of reimbursement, 
future travel and other disciplinary and/or legal action as deemed necessary by the Association. 

Section C. Travel Advances 
Travel advances may be allowed and shall require receipts of all legitimate travel related expenses upon 
return. Payments shall be subject to review and approval by a vote of the membership. All requests for 
reimbursements shall be filed during the next regular meeting. 

Article VI. Membership Conduct and Discipline 
Section A. Conduct 

Association members shall conduct themselves in a professional manner. 

Section B. Discipline 
Any member whose conduct violates law or the Association’s purpose and bylaws may be terminated 
from the Association. Depending on the severity of the infraction, the Association shall have the right 
to take appropriate action. In any case against an officer, the Association will have the final vote. 

Article VII. Fiduciary Responsibility 

Section A. Funds and Property 

Association Officers shall be responsible for protecting all funds and property from fraud, misuse, 
abuse, theft, and embezzlement. It shall be the responsibility of the Officer(s) to report incidents of 
such improprieties to the membership for appropriate disciplinary and/or legal action, if necessary. 

Section B. Receipt of Membership Fees 
Membership fees shall be made payable to the Association. Any organization or individual wishing to 
withdraw their membership during the year shall forfeit their membership fees. 

Section C. Financial Disclosure 
The Association President and Treasurer will have primary signature authority on all financial 
transactions. If not available, two (2) signatures will be required from officers of the Association. 

Section D. Signature Authority 
The Association President and Treasurer will have primary signature authority on all financial 
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transactions. If not available, two (2) signatures will be required from officers of the Association. 

Section E.  Non-Solicitation Policy 
Members shall not distribute solicitation materials or actively solicit business in person, in writing, or 
electronically during NAHRA meetings or events. Members shall not use the NAHRA member 
directory or mail lists for mass marketing or mass solicitation purposes. Exceptions to this must be 
approved in advance by a member of the Board of Directors. 

 

Article VIII. Conflict of Interest 
Section A. Definition  

For the purpose of these Bylaws, “Conflict of Interest” is defined as a difference between the 
Association’s interest and the personal interest or personal financial gain of a member and may result in 
disqualification of such member from performing their duty or voting. 

Section B. Abstention from Official Action  
Any Association member who may have a conflict of interest in an issue before the Association shall 
excuse themselves during the discussion of that particular issue and shall refrain from attempting to 
influence the action of the remaining voting membership in any manner. If a member has failed to 
adhere to this provision the issue shall be reconsidered and discussed during the next regular or special 
meeting. 

Article IX. Amendments 
Section A. Authority  

These Bylaws shall be reviewed annually and may be amended by a majority vote of members at the 
annual meeting or a special meeting called for this purpose. 

Section B. Procedure 

Proposed amendments must be in writing and submitted to the Association President and Secretary who 
shall be responsible for placing the amendment on the meeting agenda. 
Definitions 

1. “Association” means the Native American Human Resources Association. 

2. “President” means the President of the Association. 

3. “Good Standing” means membership which is paid and no disciplinary action taken or pending 
against an Association member by the Association. 

4. “Nominee” means any member who has been nominated for an Officer position within the 
Association. 

5. “Task Force” means a group of Association members, not to exceed five appointed to undertake 
certain tasks on behalf of the entire Association.  

6. “Tribal” means any federally recognized tribe or any of its political sub-division thereof and used to 



Revised December 2016 Page 7 
 

identify any forms of government under which the tribe operates. 

7. “Quorum” means a majority of Officers or majority of Task Force members required to conduct 
business. 

8. “Simple Majority Vote” means one more than half of the votes cast by members present who are 
entitled to vote. 

9. “Conflict Of Interest” means a difference between the Association’s interest and the personal 
interest or personal financial gain of a member. 

10. “Officers” means the President, Vice President, Secretary and Treasurer of the Association.  

 


